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Housekeeping Notes

Have a question? Please submit your questions in the
questions box on your control panel, and we will answer
them at the end of the training session.

Today’s recording and slides will be emailed to you following the
webinar and will be available for viewing for 90 days.
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Steve Roese

SENIOR PROJECT CONSULTANT

« Over 30 years of experience in working with non
profits

e Certified Consultant for MIP and Microix
modules

« User of MIP and Microix for over 10 years

« Certified Management Accountant

JMT

CONSULTING



Learn differences between report name and formats
Creating Custom Columns in select reports

Developing Report Groups and using in reports

Using Segment Substitution in formats and reports

Using Forecast tool in Revenue & Expense by Period Report

Review Reports with Examples of Above Items
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« There are several different types of financial reports

Statement of Revenue & Expense

Statement of Revenue & Expense by Period

Combined Statement Revenue & Expense (Segment Columns)
Statement of Activities

Balance Sheet & Statement of Financial Position (3 Reports)

Cash Flow Statement (Two Report Types)

* There Are Two Parts to Every Financial Report

Financial Statement Report Name which are the columns of the report

Financial Statement Formats which are the rows of the report
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Custom Columns-Formulas or Dates-Available in
Revenue & Exp. Stmt. and by Period

Ui Accounting for Test Data Base - Abila MIP - [Custom Column Test | Statement of Revenues and Expenditures] - 0 X .
[l fle Edit View Maintain Timesheets Tramsactions Actvtes Reports Dashboard Organization Sequity System Options Window Help [30) L s FY15 | Custom Columns (Editing)
AETFFILERATE . .
Custom Column Date Override |F0rmu|a Ed|t0r|
sebp |t ter | g gLy ety

etz Column Information
Custom Colamn Test E ‘Wlm LM
P Name In Page Footer . il

Based On: Actual Detail: Actual
(Otieader Footer Do Not Print [included ‘ ‘ ‘
Balances Dates Current Period Dates
dowgines [ 5 % ‘m— H Method
Begin: T2 ems ) .
T = (@) Fixed Dates (JRolling Dates
Year Begns: TZ  pabnces: 2 Balances: =
A 3 From: 1/1 /2011 EE Relative To: ‘ ‘

Through: 12/31/2015 E Pariods: ‘ ‘

Rollback: El ‘ ‘
Period Reported on Report:
Options
[ Ipisplay Dates In Column Heading
E D hen Kookt | B e P Hep
4

|E Save ||0 Undo ||§ Close ||? Help |

" Custom ol |
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\ Accounting for Test Data Base - Abila MIP - Program, Functional, 101 | Assign Repart Groups] -

E]He Edit View Mgntain Timesheets Iransactions Agtiviies Reports Dashboard Organization Sequnty System Options Window Help Do

=jE-2

e g ] G fow
Go to Assign Report Groups either under o =
Reports or Report Manager

Segment- Select the Segment you want to
group

Group Set Name — Assign a name to the group
* Group Code "
* Group Title-15 characters

Go to Financial Stmt. and select segment group
on content page

Go to Group tab and select the SET name

B Dnen Xooe | Bose 7 hep

created above o]

Done
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Segment Substitution on Statement Format &
Options Tab of Financial Report

« First step is to go to Statement
Format and choose format name

* Proceed to the tab assign accounts

« Choose the radio button of segment
rather than GL Account

« Check the print detail box

e Save the format

Lk Accounting for Test Data Base - Abila MIP - [R/E, Revenue/Exp | Create Statement Formats (Editing)]

E File Edit View Maintain Timesheets Transactions Activities Reports Dashboard Organization Security System Options Window Help D3 (0)

ik XEFCERO &

SelectFormat | Create Outine Assign Accourts | Creste Totsls
Sedtion Title: State Grants
Print Balance for
(6L Account: (@) Seqment selected at repart time
GL Accounts
Available Ttems: Selected Tems:
Code [ Tele B Code Tide [ Print Detai
10100 CashTest 40001 State Granis Revenue | [
10165 Cash-Operarting NHCC
11000 Payrall Cash Accourt
11001 Cashin Checking
11002 National Checking Account
11003 Cash- Boston
11111 Cash-Operating Des Moines
11112 Cash-Operaiing Test
11501 Money Market Account
11600 Petty Cash and Equivalent
11601 Cash-Offce Site
11602 CashSite 2 -
11999 USD Cash Account o
12001 Investments o
13501 Estimated Third Party Prits «
13510 CashHouse checking MTC -
14001 Due From Other Funds =
14510 Cash-Resident MTC
16001 State Granis Receivable
18501 Federal Grants Receivable
16000 Accounts Receivable - State
16001 Employse Advances
16100 Accounts Receivable - Federal
16201 Accounts Receivable - Independ
16301 Accounts Receivable Prepayments
16700 Acct Receivable Cleaing-Prepayments
16300 Other Recenables
17000 LAND
17001 Property and Equipment
11m Buildinns and vehicle hd
# Fnd swve € undo B dose | |P Hep
A

By Budgetf | RIE| Create | RIE| Create _ RIE Revenw|

For Help, press F1
o Type here to search
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Segment Substitution on Financial Report-Content Page

Enter GL account on Financial Statement Section title column

UL Accounting for Test Data Base - Abila MIP - [By Budget for Month & YTD | Statement of Revenues and Expenditures (Editing))
Reports Dashboard Organization Security System Options Window Help E3 ()

EE] File Edit View Maintain Timesheets Transactions Activities

Sy &y & G0 ] e= B PG S s bl Y Gk

Setup Content IFiItEr | Groups | Options | Layout | security |

Ttems by Page (Optional)

Available ltems

Fund Code

Grant Code
Program Code

Dept Code

117 Code

Fund Group Code
Grant Group Code
GL Group Code
Program Group Code
Dept Group Code
117 Group Code
Stage

Award Number

v

Selected Items

Print |

Report Body (Total Width: 8.80)

E . 2

Available Columns

~

HTitle
Fund Code

Erant Code

Program Code

Dept Code

117 Code

Fund Group Code

Grant Group Code

GL Group Code

Program Group Code

Dept Group Code

117 Group Code
HlAccoun Code

Fund Code

Grant Code

GL Code

Program Code

Dept Code

Lo
-

Selected Columns Sort | Show Tatal

Width

Repeat Column

Column Heading

EiTitle P |

Financial Statement Section Titles| Asc

Financial Statement Section Titles

GL Code MNone

GL Code

Current Parod Actual MNone

Current Period Actual

Current Period Budget - Original fone

Current Month Budget §

Current Period Budget Variance - On |MNane |

Percent Variance MNone

Current Month Budget % Variance

Percent Variance

Current Year Actual MNone

¥TD Budget - Original None

Current Year Actual

YTD Budget

¥TD Budget Variance - Original MNone

YTD Percent Variance MNone

o|o|o|o|o o|cio

YTD Budgst Variance

YTD Percent Variance

A Fing

|& save | [€> undo | |E% ciose

" By Budgetfo, [R/E | Create. ] R/E | Create ]

Done

O Type here to search o

MT

CONSULTING



Segment Substitution on Financial Report-Options Page

Enter segment to substitute for GL code in drop down box

Uls Accounting for Test Data Base - Abila MIP - [By Budget for Month & YTD | Statement of Revenues and Expenditures (Editing)] - >
E File Edit View Maintain Timesheets Transactions Activities Reports Dashboard Organization Security

System Options Window Help [3(0)
e S i a2 e O X il

Setup | Content| Filter | Groups Options |Layuut| Security |

ﬂ..h.

Financial Statement.

Segment to Substitute for GL
Segment
Statement Level

Total Budget

From: Through:

rom 1/1 /2012 E roug 12/31/2012 EE
Include
[ Equity section Unposted Transactions

[]Encumbrances as Expenditures.

ear End Adjustments

Miscellaneous

Suppress Lines with All Zeros

A4 Find B save | [© undo | [E5 close | [P Help
A
" By Budgetfo [R/E | Create ] R/E | Create
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Go to the financial reports and select
revenue and expense by period

Select the dates that you want to see
actual and projections for. This is usually
an annual period

Select the budget version and begin date
for specific budget version

Multiplier can be use for inflation factor

Accounting for Test Data Base - Abila MIP - [By Period with Forecast | Statement of Revenues ant

E File Edit View Maintain Timesheets Transactions Activities Reports Dashboard Organization Security System Options Window Help Do

Resdaliln

LRng

d Expenditures by Period (Editing)]

Setup | Contet | Fiter | Grougs | Optons Forecasting |Layont‘ Sequrty |

| Start Date

Wultplier

— Based On

71112019

100

i B Quk | B o ?He\p

"By Peiodit |
For Help, press F1

O Type here to search
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Questions?
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FOR SENDING US A REFERRAL:

AMAZON
$25 GIFT CARD

IF YOUR REFERRAL BECOMES A CLIENT:

CASH OR
$50 DONATION
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